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For Company Law Compliance Certificate 2006-07 by
 S V SURYANARAYANA, Practising Company Secretary
	Company  Name
	

	
	Compiled by:
	

	
	Date(s): 
	Time

	
	
	
	
	


	
	CIN:  
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	

	Company Name
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Registered office 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	 
	 
	 
	
	

	

	City /  Town 
	
	
	
	
	
	
	
	
	
	
	
	Pin  
	
	
	
	
	
	


	
	Telephones 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	STD Code
	
	  Number
	                    Number

	
	Fax Number
	
	
	
	
	
	
	
	
	E Mail 
	


	
	Authorised Share Capital Breakup

	
	
	Type of Shares
	No. of Shares
	
	Nominal value (in Rs.)

	
	
	 (i) Equity
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	 (ii) Preference 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	
	      Total Authorised Capital in Rupees
	
	
	
	
	
	
	
	
	
	

	
	Paid-up Share Capital Breakup 

	
	
	Type of Shares
	No. of Shares
	
	Nominal value (in Rs.)

	
	
	 (i) Equity
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	 (ii) Preference 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	
	      Total Paid-up Capital in Rupees
	
	
	
	
	
	
	
	
	
	


	Documents/Papers (Xerox copies) to be kept ready in a separate file to be handed over to                     Mr. S V Suryanarayana, Practising Company at the time of visiting the Company office for scrutiny: 

	SL.NO
	NAME
	Date
	 

	(i) 
	Memorandum & Articles of Association
	
	

	(ii) 
	Certificate of Incorporation & Certificate of Commencement of business
	
	

	(iii) 
	Documents & Returns filed with ROC
	Date of filing with ROC / MCA21
	 

	
	1.
	Annual Report of the financial year 2005-2006 containing

1.Notice of Annual General Meeting held in 2006
2.Directors’ Report

3.Balance sheet and Profit & Loss Account with Schedules

4.Auditors’ Report
	
	

	
	2.
	Annual Return for AGM held in 2006
	
	

	
	3.
	Form 2  
	
	

	
	4.
	Form No:29
	
	

	
	5.
	Form No: 32   
	
	

	
	6.
	Form No:18
	
	

	
	7.
	Form No:23
	
	

	
	8.
	Form No: 25C
	
	

	
	9.
	Form 8 & 13
	
	

	
	10.
	Return of Deposits:
	
	

	
	11.
	Other Returns & Agreements
	
	

	
	12.
	Orders / Notices received  from ROC or Company Law Board or Court 
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For Company Law Compliance Certificate 2006-2007 by
 S V SURYANARAYANA, Practising Company Secretary
	Company  Name
	

	
	Compiled by:
	

	
	Date(s): 
	Time

	
	
	
	
	


	Books / Statutory Registers to be kept ready for scrutiny: 

	
	

	1. Minutes Book  in respect of Board of Directors Meetings  
	

	2. Minutes Book  in respect of Share holders Meetings  
	

	3. Register of director’s attendance   
	

	4. Register of Allotments  
	

	5. Register of Members   
	

	6. Register of Transfers & Transmissions
	

	7. Register of particulars of contracts in which directors are interested [S-301(3)]
	

	8. Register of Directors, Managing Director, Manager and Secretary 
	

	9. Register of directors’ shareholdings   
	

	10. Books of Accounts and other cost records   
	

	11. Register of  Index of Members    
	

	12. Register of Charges   
	

	13. Register of particulars of contracts in which directors are interested[S- 301]
	

	14. Register of Loans ( Section 370) up to 30th October, 1998)
	

	15. Register of investments ( Section 372) up to 30th October, 1998 
	

	16. Register of investments or loans made, guarantee given   or security provided 

      ( Section 372A) (w e f  31-10-1998)
	

	17. Register of Renewed and Duplicate Certificates  
	

	18. Register of Inspection
	

	19. Register of Deposits 
	

	20. Register of Investments not held in its own name  
	

	21. Register of Securities bought back  
	

	22. Register of Debenture holders & Index of Debenture holders 
	

	23. Foreign Registers of Members or Debenture holders   
	

	24. Register of destruction of Records / Documents
	


	 Information on Board meetings held during financial year 2006-2007

	Board of Directors Meetings held during
	Date(s)

	  April-June –Q1
	

	  July-September Q2
	

	  October-December Q3
	

	  January-March Q4
	

	  Resolutions by circulation
	


	Information on Shareholders’ meetings held during financial year 2006-2007

	Category
	Date(s)

	1. Annual General Meeting
	

	2. Extra Ordinary General Meetings
	


	Files to be kept ready : (All volumes of files containing correspondence/  notices/ documents/ circulars  since registration of the company in respect of ):

	
	1.Registrar of Companies
	
	

	
	2.Central Government  / Company Law Board
	
	

	
	3. Stock Exchanges
	
	


