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For Company Law Compliance Certificate 2006-07
by

 S V SURYANARAYANA, 

Practising Company Secretary
	Company

 Name
	

	
	Compiled by:
	

	
	Date(s): 
	Time

	
	
	
	
	

	The information and answers in this check list have been  furnished /  explanations  provided by:
	Name 
	

	
	Designation
	


	1. 
	Status of Statutory Registers (Fill checklist-I-Page 2)

	2. 
	I. Manually maintained
	

	3. 
	                   II.    To be computerised
	

	4. 
	Status of Forms & Returns (Fill Checklist-I-Page1)
	

	5. 
	(A)

(B)
	Private Limited Company Status: 

	6. 
	
	I. Total Number of Members (Take copy of list)
	

	7. 
	
	I. No. of employees & ex-employees
	

	8. 
	
	I. Minimum paid-up Capital of Rs. 1 Lakh enhanced on
	

	9. 
	
	I. Maximum number of members during the year
	

	10. 
	
	I. Articles of Association to include in addition to Clauses (a), (b) and (c) after Amendment Act, 2000:
  Clause (d) prohibiting any invitation or acceptance of deposits from persons other than its members, Directors, or their relatives
	

	11. 
	
	Public Limited Company Status:

	12. 
	
	Minimum paid-up Capital of Rs. 5 Lakhs enhanced on
	

	13. 
	Board of Directors Meetings held during 2006-2007 (Fill Checklist-II-Page2)

	
	Total Board of Directors Meetings held during 2006-2007
	 

	
	April-June –Q1
	October-December Q3

	
	July-September Q2
	January-March Q4

	
	Resolutions by circulation
	

	
	   Compliance in respect of:

	
	1.Notices
	

	
	      2. Attendance/Leave of absence     
	

	
	3.Recording of proceedings
	

	
	      4.Signing by Chairman
	

	
	      5. Maintenance of Minutes Register
	

	14. 
	Book Closure Dates:

	15. 
	   1.Register of Members
	

	16. 
	   2.Register of Debenture holders
	

	17. 
	   3.Notice in Regional Language & English  Papers                                            
	

	18. 
	Annual General Meeting  

	19. 
	1.Financial year ending 
	

	20. 
	2.Articles of Association provisions
	

	21. 
	3.Notice
	

	22. 
	4.Date / Time/ Venue
	

	23. 
	5.Quorum / Shareholders attended
	

	24. 
	6.Chairman
	

	25. 
	7.Proxies / Proxy Register
	

	26. 
	8.Minutes
	

	27. 
	9.Circulation of Cost Audit Report as  per Central Government Direction
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	28. 
	Extra Ordinary General Meetings held during the financial year 

	29. 
	1. Date(s)
	5.Quorum / Shareholders attended

	30. 
	2.Articles of Association provisions
	6.Chairman

	31. 
	3.Notice/ Venue
	7.Proxies / Proxy Register

	32. 
	4.Date / Time
	8.Minutes

	33. 
	9. Compliance of convening the  meeting  by Requisition
	

	34. 
	Loans to Directors (Loan/guarantee/ security) (Section 295)

	35. 
	1.Applicability 
	2.Central Government approval

	36. 
	Board Sanction for certain contracts (Section 297)

	
	1.Applicability of 
	3. Regional Director’s approval

	
	2.Board consent at Board Meeting
	4.Register of contracts u/s 301entries

	37. 
	Entries in Register of Contracts [Section 301 (1) & (2)]

	
	1.Applicability  
	3. Entries made within 7 days & Signatures of Directors

	
	2. Resolution by Board of Directors 
	4. Central Government approval  

	
	Entries in Register of Contracts [Section 301 (3)] See item 18

	38. 
	Holding office or place of profit (Section 314)

	
	1. Applicability  
	3. Special Resolution by Shareholders

	
	2. Resolution by Board of Directors 
	4. Central Government approval  

	39. 
	Duplicate Share Certificates

	
	1.Articles provision
	2.Dates approval by Board/Committee

	40. 
	(i) Delivery of Certificates 

	
	1 Allotment
	

	
	2.Transfers 
	3.Transmision

	
	(ii)Dividend deposit in Bank Account (within 5 days)

	
	1 Interim
	2 Final

	
	(iii) Dividend / Unpaid Dividend    (within 30 days)

	
	1 Interim – paid / posted warrants
	3.Unclaimed/unpaid dividend transfer  to Bank Account

	
	2 Final – paid / posted warrants
	

	
	(iv) Transfer of amounts to Investor Education Fund  (unclaimed / unpaid for seven years)     

	
	1 Unpaid Dividend 
	3. Deposits matured (with interest)

	
	2 Application money due for refund
	4. Debentures matured  (with interest)

	 
	(v) Compliance of Section 217 ( Board of Directors Report)

	
	1) Attachment with Balance Sheet 
	

	
	2 )Content: affairs of company, transfer to reserves, proposed dividend, material changes affecting financial position, conservation of energy, technology absorption
	

	
	2A.)Statement of employees in receipt 

       of  Rs. 50,000/- per month
	

	
	2AA) Director’s responsibility statement
	

	
	3) Information & explanation on reservation, qualification or adverse  remark in auditors report
	

	
	4)Chairman / Directors signature 
	

	
	5)Non-banking / Residuary Non-Banking Company
	

	
	6)Reasons for failure to complete buyback of shares within 12 months from date of special resolution (Section 77A)
	

	
	7)Compliance Certificate attachment
	

	
	8)Changes in Directors
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	41. 
	Directors Appointments

	
	Names of Directors (2006-2007)
	

	
	1.Articles provision
	

	
	   Minimum Directors
	

	
	   Maximum Directors
	

	
	   Share Qualification
	

	
	2.First Directors
	

	
	3.Retirement of Directors(S 255 & 256)
	

	
	4.New Directors appointment by   

   Shareholders (Section 257)

(a)Notice of 14 days by shareholder

(b)Deposit of Rs. 500

(c)Newspaper notification
	

	
	5. Increase of Directors

    (a) Resolution –Board/Shareholders

    (b) Central Government approval
	

	
	6.Additional Directors
	

	
	7.Casual Director
	

	
	8. Alternate Director
	

	
	9.Nominee Directors
	

	
	10.Proportional representation (S-265)
	

	
	11.Consent of Directors
	

	
	12. Disqualifications (Section 274)
	

	
	13. Vacation of office (S 283 & 314)
	

	
	14. Removal before term  (S-284)     
	

	42. 
	MD/WTD/Manager Appointments

	
	1.Articles provision
	

	
	2.Section 269
	

	
	3.Schedule XIII

    -Board Resolution

    -Shareholders Resolution

    -Form 25C
	

	
	4. Central Government approval
	

	
	5. Remuneration
	

	43. 
	Sole selling agents Appointment

	
	1.Articles provision
	

	
	2.Section 294 & 294 AA
	

	
	Central Government  approval
	

	44. 
	Approvals from:

	
	1.Registrar of Companies
	

	
	2.Central Government
	

	
	3.Company Law Board
	

	
	4.Regional Director
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	45. 
	Director’s disclosure of interest to Board:

	
	1. Status of obtaining Notice of Disclosure in 

Form 24AA   (S-299)  
	

	
	2.Recorded in BM Minutes Date
	

	
	3. Entries in Register u/s 301(3)  
	

	
	4.Board consent to enter into contracts
	

	
	5. Central Government prior approval if paidup capital more than Rs. 1 crore
	

	46. 
	Issue of Shares or Debentures:

	
	No of Shares issued during the year
	

	
	1. Articles provision
	

	
	2. Equity with differential rights as dividend, voting or otherwise  
	

	
	3.Return of allotment in Form :2 (S-75)
	

	
	4. Issue of Preference shares    (S-80[5A] & 80A)
	

	
	5. Preferential issue of shares
	

	
	6. Buyback of shares (S-77A)
	

	
	7. Resolution under  Section 81(1A)
	

	
	8. Rights shares
	

	
	9. Issue of employees stock option
	

	
	10. Debentures issue
	

	
	11. Privately place debentures S-117C
	

	
	12. Issue of Sweat Equity Shares
	

	
	13.Issue of Bonus shares
	

	
	14.Calls on shares / debentures
	

	
	15. Forfeiture & Re-issue
	

	47. 
	Buy Back of shares / Securities:

	
	1. Articles provision
	

	
	2.Special Resolution
	

	
	3. Filing of draft letter of offer with ROC
	

	
	4. Compliance with SEBI (Buy-Back of Securities) Regulations 1998
	

	
	5. Compliance of Section 77A & B
	

	48. 
	Redemption of :

	
	1.Irredeemable preference shares  (S-80A)
	

	
	2.Preference shares (S-80)
	

	
	3. Debentures
	

	49. 
	Keeping in abeyance the following pending registration of transfer of shares:

	
	1.Rights to dividend
	

	
	2.Rights shares
	

	
	3.Bonus shares
	

	50. 
	Deposits (S-58A & 58AA; Companies [Acceptance of Deposit] Rules, 1975 & Directions of RBI):

	
	Declaration from Director/shareholders
	

	
	1.Borrowings by way of deposits
	

	
	2.Deposits from small depositors
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	51. 
	Borrowings :

	
	1.Total borrowed during the year
	

	
	2.Articles provision
	

	
	3.Borrowing power(paid-up capital + Reserves
	

	
	4.Resolution by shareholders
	

	
	5.Board resolution to exercise powers
	

	
	6.Delegation of power to Committee
	

	52. 
	Loans, Advances, Investments and Guarantees (S-372A):

	
	1.Aggregate of loans made, guarantees given, securities provided or investments made
	

	
	2.Articles provisions
	

	
	3.Compliance of Section 372A
	

	
	4.Board Resolution
	

	
	5.Shareholders’ Resolution
	

	
	6.Interest rate on Loans is not lower than bank rate u/s 49 of RBI Act
	

	
	6. Entries in Register with in 7 days   
	

	53. 
	Memorandum of Association – alteration of situation clause :

	
	1.Special Resolution
	

	
	2.CLB confirmation
	

	
	3.Form-21 filing with ROC
	

	
	4.Certification of registration from ROC 
	

	
	5.Form 18
	

	
	6.Alteration incorporation in M & A
	

	54. 
	Memorandum of Association – alteration of objects clause :

	
	1.Special Resolution
	

	
	2. Form 23 filing with ROC
	

	
	3.Certification of registration from ROC 
	

	
	4.Alteration incorporation in M & A
	

	55. 
	Memorandum of Association – alteration of Name clause :

	
	1.Special Resolution
	

	
	2. Form 23 filing with ROC
	

	
	3.Approval of ROC
	

	
	3.Certificate of Incorporation by ROC 
	

	
	4.Name painted/printed/affixed on name board, business letters, bill heads,  M & A
	

	
	5. Common seal of company
	

	56. 
	Memorandum of Association – alteration of Share Capital clause  (S-94):

	
	1.Authority in Articles &  Resolution
	

	
	2. Form 23 & 5 filing with ROC
	

	
	5. Alteration effected in M & A
	

	57. 
	Articles of Association – alteration  (S-31):

	
	1.Authority in Articles 
	

	
	2.Special resolution
	

	
	3.Registration of amended articles with  ROC
	

	
	4.Update copies of articles
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	58. 
	Prosecution & Show cause notice:

	
	1.Company received show cause notice from ROC for non-compliances
	

	
	2.Company / officers received prosecution notices 
	

	
	3.Inspection / investigation ordered
	

	
	4.Orders of compounding of offences
	

	59. 
	Security deposits from employees (Section-417)

	
	1.Deposited in specified account within 15days
	

	
	2. Utilisation of security deposit
	

	60. 
	Provident Fund contributions  (Section-418)

	
	Deposited within 15days (employees’ & employers contributions
	


